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A Message from the Vice Chancellor
Ahlan Wasahlan !

It is indeed an honor to welcome you to Dhofar University — Continuing Education
Center (CEC). Our programs, courses and workshops are designed to offer a wide ar-
ray of professional development and personal growth opportunities, which reflect our
commitment to the needs of the changing market place in Dhofar and the region.

Our mission is to enhance the personal and professional development of adults at dif-
ferent stages throughout their lives by providing learning opportunities of the highest
quality and best value for money within a supportive and welcoming environment.

Located at the temporary campus of Dhofar University, the CEC offers an extensive
selection of professional development outlets vital to corporate and individual re-
newal. Learning is pursued in a relaxed team-based environment conducive to indi-
vidual and group acquisition of job-relevant applied information.

Today’s organization moves faster and changes more dramatically than ever before,
and the need to keep pace with these changes is more essential than at any other time
in history. While time in each day is at a premium, the world continues to acceler-
ate toward tomorrow. The changes the future brings are certain to affect you, your
company and your market worth. English language programs, computer programs,
business and management programs and engineering programs are some of the key
areas that require up-to-date knowledge and competency. The Dhofar University’s
Continuing Education Center accepts the challenge of preparing you to stay on the
cutting edge of specialized knowledge in your field of work.

Our highly trained faculty members look forward to seeing you on our campus. They
embody the core values of excellence, leadership and service — the focal points of
Dhofar University. CEC stands ready to offer concise, compact and customized train-
ing to the citizens of Dhofar region. Needs of both trainees and their corporate spon-
sors are regularly assessed and factored into contents of programs.

Again, | welcome you to Dhofar University — Continuing Education Center. Our CEC
staff members look forward to responding to any enquiries you might have.

Prof. Muhammad Ali Faour
Vice Chancellor



About CEC

The Continuing Education Center (CEC) at Dhofar University (DU) provides access to
the educational resources of the University and offers quality educational programs
to meet the ongoing professional and personal needs of Dhofar’s adult community
at large. It is dedicated to stimulating the generation of training modules in order to
serve individuals in the private and public sectors in new and innovative ways. It of-
fers solutions to training needs and provides its community with the combined sup-
port of a professional staff and the many resources of DU.

On-campus and off-campus offerings include certificate programs, workshops, semi-
nars, conferences, and customized training programs designed to meet the needs of
individuals and organizations. All CEC’s certificate programs, workshops, and other
activities are taught by leading experts who bring their hands-on experience to the
classroom. Programs and courses are offered in English or Arabic as reflected by the
course outline.

The programs of CEC are developed to create an opportunity for strengthening and
updating skills and learning new techniques for achieving personal and organiza-
tional goals. It is our vision to prepare participants in our programs for a world of
change. An investment in CEC will prepare participants and their organizations for
success. Our approach is innovative: participants gain insight not just information in
subjects where others focus on technical skills alone. We develop programs in areas
where DU is unique in the deep expertise of our faculty.

Our Vision

The CEC aspires to become a community development center for excellence by pro-
viding top quality education, training, and community development programs which
satisfy the needs of a diverse population of adult learners and employees in both the
public and private sectors in Oman, and at a later stage, in the entire Gulf region.

Our Mission

The mission of CEC is to serve both as an administrative support service to the Uni-
versity community and as a catalyst to extend university resources to meet the life-
long learning needs of people in Dhofar and the rest of the country.

CEC affirms the following values in carrying out its mission:

*We are convinced that lifelong learning improves the quality of life
for every person.

* We view education as an investment in the future of Dhofar and Oman in
general.

* We are dedicated to creating access to knowledge and to making that ac
cess available at times and locations convenient to all learners throughout
their lives.

e We seek to empower individuals, through education, to respond to changes
in society and to apply knowledge to the solution of problems.



* We believe that effective exchanges of knowledge are shaped by active part
nerships between educators and group of lifelong learners.

Objectives of CEC

It is the goal of CEC to strive for the highest degree of excellence in instruction, pro-
vide the comfort and atmosphere conducive to the adult learner’s preferences and
expectations, and design timely, applicable, and professionally relevant programs at
an affordable cost.

As an extension of DU, CEC encourages lifelong learning by providing opportuni-
ties for personal and professional growth. A wide selection of non-credit courses,
certificate programs, and workshops designed to meet the community’s special edu-
cational needs is available year-round through CEC. It will be expected to pursue
the following Objectives:
e Assisting various sectors in Salalah and the Dhofar region in accessing
world-class expertise.
e Offering programs designed to meet the personal and professional needs of
individuals in the community.
¢ Helping participants in developing new skills and/or updating current de
grees.
e Serving the human resource needs of organizations in Oman.
* Accelerating the process of job localization in Oman.

Why Enroll in CEC Programs?

Whether you are looking for a new career or you want to change careers, let CEC
help to put you on the right track.

CEC helps

* To empower yourself for today and build options for tomorrow.
* To enhance your career and maximize your marketability.

e To increase your knowledge and gain greater expertise.

e To update your skills, enrich yourself and stay informed.

e To adapt to a changing environment.

* To certify, train or retrain.

Who Qualifies for CEC

e Working adults at all ages in the private and public sectors

e Unemployed and underemployed persons

e Candidates for licensure and professional certification

* Any one interested in self — development or life long learning
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General Regulations

1) An applicant shall fill an application form and attach with it the fol
lowing:
e Two recent photos 6x4cm.
eQualification (last certificate award)
eNomination letter/finance guarantee if he/she is employed.

2) Applications for registration will be considered only if accompanied by all the
required documents. All documents become the property of Dhofar University
and will not be returned to applicants.

3) All Participants / trainees are expected to abide by the rules and regulations of
the University.

4) Attendance at all classes is required. A student /a trainee who is absent
one-fourth the number of sessions of a course will not be entitled to a final
grade/ certificate for that course.

5) The CEC follows the Dhofar University calendar with respect to holidays.

6) Every student/trainee will be issued an ID, which entitles him/her to be on DU
premises.

7) Attestations are only issued after successful completion of the course.

8) Private Participants / trainees have to pay 50 % of their course fees in advance,
and 50% half-way through the course. For public and private sector employees,
a fee payment schedule can be arranged between DU and their organizations.

9) DU may postpone or cancel a course if there are less that 10
Participants / trainees registered, or if there are contradictions with existing
University courses.

10) If, for justifiable reason(s), a student/trainee decides to withdraw from a course

or from courses in which he/she already registered, fees are refunded according
to the following schedule:

Time of withdrawal Fees refunded
Prior to the beginning of classes 75%
During first week of classes 50%
During the second week of classes 25%

Requests for refunds are NOT accepted after the second week of classes. The
registration fee, which is OR10, is NOT refundable. Student/trainee may be
refunded only after submitting his/her receipt, ID, and completed the
withdrawal form provided by CEC.

11) Participants in CEC courses are entitled to use DU computer Labs,
multimedia center and other university learning resource facilities. However,
they cannot check out books from the library.

12) The weekly class schedule will be announced at the beginning of each session.
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English Language Programs-2009-2010

Duration Training

Program Title (Weeks)  (Hrs)

1 General English (all 6 60 150
levels)

2 English for Secretaries 4 40 120

3 Enghgh fpr Tourism & 3 45 135
Hospitality Industry

4 Business Letters and 3 30 120
Correspondence

5 Business English- Basics 4 40 150

Summer Preparation
6 Program for English 5 50 150
Placement Test at DU

Business English -

Advanced 6 60 175




General English

Objectives:
This program is designed to provide practice in the language skills of listening
reading, speaking and writing as well as review of structure.

Target Participants:
Employees in government and non- government organizations participants from
school, colleges and universities are also invited to join this program.

Topics to be covered:
Listening Comprehension.
Reading Comprehension.
Comprehensive survey of English grammar.
Tenses, Nouns & Pronouns.
Adjectives & Adverbs.
Conjunctions & Prepositions.

Duration: 6 weeks, 10 teaching hours per week
(i.e. a total of 60 hours).

Fees: OR 150 per program

Remarks: General English Programs are offered year- round
(60 hours per level)



English for Secretaries

Objectives:
An intensive program designed to help secretaries who need
English in order to work efficiently and confidently in their jobs.

Target Participants:
Secretaries, Coordinators.

Topics to be covered:
Language skills that are most required of a secretary in work situations such as
meeting visitors , taking messages , writing letters, correcting draft documents,
listening to recorded messages. Vocabulary language skills and pronunciation
are used within contextual situations. Some attention is given to rhythm, intona-
tion, and stress exercises.

Duration: 4 weeks, 10 teaching hours per week
(i.e. a total of 40 hours)

Fees: OR 150




English for the Tourism & Hospitality Industry

Objectives:
To develop speaking, writing and communication skills for those who are work-
ing or are seeking work in the Tourism and Hospitality Sector.

Target Participants:
Those who work or are interested in working in hotels, travel agencies, restau-
rants, tourist information centers and airports.

Topics to be covered:
e Speaking Skills-Persuasion.
e Vocabulary in the Hotel Industry.
e Telephone Language and Skills.
e Preparing Travel Brochures.
e Listening to Client Demands.
e Etiquette in the Hospitality Industry.

Duration: 3 weeks, 15 teaching hours per week
(i.e. a total of 45 hours)

Fees: OR 135



Business Letters and Correspondence

Objectives:
To Teach Participants the basic principles of writing business letters.

Target Participants:
Employees at Government Units, Companies , Banks, Private sector organiza-
tions and any one who aspire to develop his/her skills.

Topics to be covered:
¢ Kinds of Business letters
e Elements of Business letter.
e How to make a letter more effective.

Duration: 3 weeks, 10 teaching hours per week
(i.e. a total of 30 hours)

Fees: OR 120



Business English- Basics

Objectives:
To teach people who work in business companies and institutions how to han-
dle the English that they encounter in their work life.

Target Participants:
Secretaries, Office Clerks and Accountants

Topics to be covered:
e Introductions
* Report and letter writing
e Making and receiving phone calls
e Graph reading

Duration: 4 weeks, 10 teaching hours per week
(i.e. a total of 40 hours)

Fees: OR 150



Summer Preparation Program
for English Placement Test at Dhofar University

Objectives:
This program is designed to provide essential language skills in the areas of lis-
tening, speaking, reading and writing. It will equip applicants to the University
to sit for the DU English placement test.

Target Participants:
Anyone who intends to take the Dhofar University English Placement Test in
order enter studies at DU.

Topics to be covered:
Listening comprehension
Speaking skills
Reading comprehension
Writing skills
English grammar in context
Vocabulary building

Duration: 5 weeks, 10 teaching hours per week
(i.e. a total of 50 hours)

Fees: OR 150

Remark:
This program was specially designed for students who want to sit for the Dhofar
University English Placement test.



Business English - Advanced

Objectives:
To teach people who work in business companies and institutions how to han-
dle the English that they encounter in their work life.

Target Participants:
This course is meant for people who want to use English in daily work, espe-
cially those who work for Banks and Financial Institutions.

Topics to be covered:
e Introductions
e |etters, Faxes, and Memos
e On the phone
e Summaries, notes, and reports
e Working together
e International Trade
* Money Matters
e Dealing with problems
e Visitors and travelers
e Marketing
* Meetings
* Processes and Operations
¢ Jobs and Careers
e Sales and Negotiations
* A project

Duration: 6 weeks, 10 teaching hours per week
(i.e. a total of 60 hours)

Fees: OR 175



Computer Programs-2009-2010

Program Title Duration  Training Fees
Weeks Hrs. ()23
1 Database Design 4 40 150
Cisco Systems 24 240 600
2 (CCNA)
Module (1-4)
3 3Ll 4 gal) dad ) 8 80 250
ICDL Y qulal)
4 Electronic Archives 4 40 135
5 Optical Fibers 6 60 165
Communication
System & Networks
6 Computer 3 45 150
Maintenance




Database Design

Objectives:
To develop an understanding of relational databases design, to apply appropri-

ate data modeling and data analysis techniques.

Target Participants:
Graduates and people in training from outside the University.

Topics to be covered:
Data administration, data dictionaries, design focus, development lifecycle, in-
formation structure, classes of integrity rules, the design process, phases of da-
tabase design (conceptual, logical, physical), problem areas in design, domains,
data definition, relations. Candidates keys: primary key and alternative key, and
foreign keys. Entities and relationships.

Duration: 4 weeks, 10 teaching hours per week
(i.e. a total of 40 hours)

Fees: OR 150



Cisco Systems (CCNA)

Objectives:
1. Help participants to recognize the significant impact of networking on their
lives.

2. Prepare participants for entry-level jobs in the industry by employing
interactive and engaging in instructional approaches that help them gain prac-
tical experience.

3. Provide opportunities for extensive hands-on interaction with PC and
networking equipment to prepare participants for careers and certification
exams.

Target Participants:
CCNA Discovery is primarily designed for Participants who are looking for ca-
reer-oriented, IT-skills instruction or a quick path to job entry and career explo-
ration.

Topics to be covered:
* Module 1 : Home and Small Business Networking
* Module 2: Working at a small-to-Medium Business or ISP
® Module 3: Introduction to Routing and Switching in the Enterprise
* Module 4 : Designing and Supporting Computer Networks

Duration: 6 weeks, 10 teaching hours per week
(i.e. a total of 60 hours per Module )

Fees : OR 150 per Module

Remarks :
e Good command of English and general IT knowledge are required.
e Cisco program is offered through the year- at around 60 contact hours per
module.
e After Successful completion of CCNA Discovery, participants will be
prepared to take the Cisco CCNA Certification Exam.
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Electronic Archives

Objectives:
e To provide a general overview of Electronic Archives.
e To become familiar with typical software application like OCR.
* To become familiar with scanner, cameras and video clips.
e To provide participants with the knowledge of Windows, Explorer, Paint and
Zip software.

Target Participants: Secretaries, Coordinators and Administrators

Topics to be covered:
e Introduction to archives and electronic archives.
e Archiving a hard document and soft document.
e |dentifying the files.
e Managing and arranging the files.
e Compressing the files.
e Indexing and finding the files.
* Using a scanner.
* Using a camera.
e Editing and updating the scanned information.
e |dentifying the software needed to open a document.
e Information related to web site.
e Sample exercises.

Duration: 4 weeks, 10 teaching hours per week
(i.e., a total of 40 hours)

Fees: OR 135



Optical Fibers Communication Systems & Networks

Objectives:
To provide hands-on experience for telecommunication and computer network
engineers and technicians with a thorough knowledge of optical fibers as a
transmission media, the fiber optic systems connected to it, and the resultant
optical networks.

Target Participants:
Since OmanTel has recently introduced this system, its engineers and techni-
cians should be in particular need of this course, as well as computer network
engineers and technicians.

Topics to be covered:
Optical communication and its advantages over radio and electric cable com-
munication systems.

Optical Transmitters.
Light launching. Optical cables construction. Optical connector. Construction
of SMS connector. Construction of ST connector. Optical splices. Optical multi-
plexers. Optical modulation methods. LED modulation circuits. Demodulation
and optical Modems.

Optical Receivers.

Basic analogue fiber optic receivers. Digital fiber optic receivers, and designing
a fiber optic network.

Duration: 6 weeks, 10 teaching hours per week
(i.e., a total of 60 hours)

Fees: OR 165



Computer Maintenance

Objectives:
To provide computer engineers and technicians as well as computer users in
general with the necessary theoretical and practical knowledge needed for
discovering, diagnosing and troubleshooting personal computer problems.

Target Participants:
All computer engineers and technicians in government and private sectors.

Topics to be covered:

e Basic computer units and principles of operation.

e Power supply circuit diagram and components problems.

e Power supply connectors, drive connectors, auxiliary. connectors and
migrating errors.

e Keyboard principles of operation. Connected problems, preventive
maintenance and troubleshooting.

e Monitor principles of operation and its VGA card.

* Memory types, memory extension, and memory errors.

* Motherboard units and types. Motherboard errors troubleshooting and
protective maintenance.

e Error codes and their explanation and use in troubleshooting.

e Practical operating systems installation. Practical error detection and fixing

Duration: 3 weeks, 15 teaching hours per week
(i.e. a total of 45 hours.)

Fees: OR 150



Computer Networking

Objectives:
To provide engineers and technicians with the necessary practical knowledge in
installation, configuration and maintenance of local area networks.

Target Participants:
All computer engineers and technicians in government and private sectors.

Topics to be covered:
e Introduction to Hardware components
e Types of Transmission media
e Cable Installation
e OSI & TCP/IP Protocols
e Setting up the Local Area Network
e Trouble shooting techniques
e Configuring the network
e Windows XP/2000 Server &DHCP Server
e |P Addressing
e Introduction to Network Security

Duration: 3 weeks, 10 teaching hours per week
(i.e. a total of 30 hours)

Fees: OR 150



ALy duyla¥ geof mdi

Management and Finance Programs-2009-2010

e L) 5_sial)
A il & el
S sl Latal 5 galy
2800 JalS agalsi ale Fn (s olaa B E | 1
(ACPA)" 2aliza
Crisis Management
150 20 1 (Work shop) 2
150 24 2 Customer Care | 3
150 20 2 Anast)y Al 30 | 4
Ao gSat) dunlaal
150 30 2 Aas g Aalidl) clbeal) " | 5
"l ) gl
B _sual) cile g pdiall 3 4)0)
100 15 1 i i) 5 6
@ Adalsial) C) jlgeall el g
150 30 2 L0La Aral all s Astdl |7
Total Quality
150 24 2 Management (TQM) 8
o AN AUS 5 dlas ) @) g
150 30 2 P 9
150 20 1 Hiring Smart | 10
150 30 2 Omedaall el dsdsal) [ 11
150 30 2 Al alas gt g avanal | 12




Balgais Lo Jouasll dcloalsl 590
(ACPA) “ sqiza g mwlso ¥

HERWA |
- Gedaitly Al Jlno S pelolell dugll wlslasSly olasll sliy®
laxbly 8ela$y dudgsanll JoB le 8ysldy dlajo duvswloa olgS slac|®
(ACPA) pesigiladl prmslnall el zodl dloj Lo Jouadl®

tadagaaadl aiadl

ool plell peelladlly dyalazéXly dulllly dyls¥l XL 8 pulolell 43S

* Seoindf gl
D AL gl e g dilonial 3ol diled (ro gandd gl sl Jualill rlgio oS

(1) Jloe¥L déyelly drodaisll dayellt  — Tg¥| ddygll®
(2) Jloe¥L déyelly dodaisll dayell @ 4 SN dygll®
(1) Al daleslf déyelly dcwldl 1 4 SIEY dGygll®
(2) Al daleslf déyelly dewld dwyf,Jl ddygll®
ol dauoldf dsyglle

oulgdlly Colpall © 0 dsusbadl ddyg01®

ologlelf duas 1 dsyladl ddyll®

Aoyl 4X1 del) diolil agyglle

JolS ealSTple ¢ geoliymdl 8yid

sl pgsy i S Alialill 8)900 pgsyd dlolids 5yall ¢., (2800) 1 &X'l pg—sv,
wbilsioXlg

Agladl 8,34l b ebipdl fis dany -1 ¢ albhsdo
Byl T 0 Lgdaleslo ol pugs,s LSl doys e Sals pudill oeSy of Joyisi-2
slas¥l AU slaid¥l dowld
il @uledll 38, ple JS (0 radys ygais JM5 godf cliloia) sdei-3
olals deolon



Crisis Management Workshop

Objectives:

The Crisis Management Workshop will teach you the responsibility, jurisdic-
tions and liability issues which face most emergency planners. It will define
critical steps in crisis planning and delve into natural and manmade hazards
and what to do in order to cope with their effects.

Target Participants:

Engineers, Supervisors, Technicians in Government & Private Sectors.

Topics to be covered:

e What are the hazards we face?

* Emergency planning and forensics

e The effects of pandemics on our plan

* Where do Emergency Action Plans (EAP) fit?

e What is the Incident Command Structure (ICS)?

e What is the National Incident Management System (NIMS)
e Use of appropriate language

e The decision making process

e Critical data sharing and retrieval

* Assembling the Emergency Action Team

* Your business plan in crisis

e Understanding threats and how they affect your EAP

e The value of risk assessments

e Areas of responsibility defined

e Critical infrastructure protection

e Intelligence sharing and protection

* How to build and use an Emergency Operation Center (EOC)
e Resource requirements and response by threat type

e Contingency planning and its effect on the EAP

e Classroom exercises conducted to test the plan

Duration: 1 week, 4 teaching hours per day

Fees:

(i.e. a total of 20 hours)

OR 150

Remark : Good command of English is required.



Customer Care

Objectives:
This practical and interactive customer care course provides an overview of the
personal and professional skills for staff that are often the first point of contact
for customers. Throughout the course participants will have the opportunity to
discuss customer handling skills, enabling a confident return to the workplace.

Target Participants:
Anyone working in a customer-facing role that wishes to improve his or her
performance when dealing with customers.

Topics to be covered:
e The Foundation Principles of “The Art and Science of Exquisite Customer Care”
* Doing the Basics Brilliantly.
e Why Customer Care?
* Who are your Customers?
* Role & Responsibilities.
e Knowledge
e Standards (Interpersonal Communications).

Duration: 2 weeks, 3 hours per day, 4 days a weak
(i.e. a total of 24 hours)

Fees: OR 150
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Total Quality Management (TQM)

Objectives :
To provide participants with a comprehensive understanding of total quality
management issues.

Target Participants:
Managers, engineers and highly qualified technicians in public & private sector
units.

Topics to be covered:
e Continuous Process Improvement (CPI) Concepts and Methodology.
e Selecting a process to improve
* Analyzing a process
® Measuring process performance
e Improving a process
e Customer & Supplier
e Quality
* Benchmarking
e Teams and team work
e Service marketing
e Customer Satisfaction

Duration: 2 weeks, 12 teaching hours per week
(i.e. a total of 24 hours ).

Fees : OR 150
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Hiring Smart: Behavioral & Performance-based Techniques

Objectives:
This one week workshop concentrates on pre-interview preparation, develop-
ing questions and their value, the interview techniques that get specific, behav-
ior-based examples of past performance, and the strategies that follow through
on this process.

Target Participants:
Financial Managers, Deputy Financial Managers, Auditors Financial Control-
lers, Project Managers, and Accountants.

Topics to be covered:

e Have a process for creating competency requirements for any given position

e Understand why behavioral interviews are two to five times more accurate
than traditional interviews.

e Identify and apply the principles of behavior interviews, and
performance-based selection methods.

e Recognize the pattern of behavioral questions and use this pattern to
design job-specific, behavioral, performance-based questions.

e Enhance professional interviewing skills with effective communication
strategies and behavioral interviews techniques

e Role play and practice using behavioral interviewing skills*

* Develop a defensible scoring and evaluation process

e Complete the process through testing and reference checking.

Duration: 1 week, 4 teaching hours per day
(i.e. a total of 20 hours)

Fees: OR 150
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Engineering Programs-2009-2010

Prooram Title Duration | Training Fees
& (Weeks)  (Hrs) (RO)
Computer Aided Drafting
1 (Autocad) 8 48 160
2 | Drawing 5 40 150
3 | Adobe Photoshop 8 32 120
4 | Photography 8 32 120
5 Sustainability of the 4 24 150
Energy Sector
Introduction to
6 MATLAB and Simulink 8 48 160
7 | Video Editing 8 32 120
8 | Java Programming 6 60 160
9 | Decoration Course 8 32 140
HVAC(Heat,
10 | Ventilating and Air 8 48 150
Conditioning)




Computer Aided Drafting (AutoCAD)

Objectives:
By completing this course the participant will learn to:
e Create accurate dimensioned drawings.
e Set up drawings to plot.
e Build a library of symbols that can be re-used.
* Develop template files with standard settings.
e Coordinate reference drawings.

Target Participants:
Individuals from all backgrounds and industries who are interested in learning
computer drafting packages for creating drawings.

Topics to be covered:
e Creating a Simple Drawing
e Making Your Drawings More Precise
e Drawing Organization and Information
e Creating More Complex Obijects
* Preparing to Print
¢ Annotating Your Drawing
e Productivity Tools
e Creating and Organizing Blocks

Duration: 8 weeks, 6 teaching hours per week
(i.e. a total of 48 hours)

Fees: OR 160

Remark: Good command of English is required



Drawing Course

Objectives:
This course covers freehand drawing with emphasis on the development of
skills in perceiving proportions as well as shading and rendering techniques in
both dry and liquid media. The course covers still life and life drawing, along
with basics in perspective drawing.

Target Participants:
All persons interested in the arts and creative disciplines : high school and
university students, government and private sector employees, in addition to
all who are interested in knowing more about different approaches and styles
of art.

Topics to be covered:
* |ife sketches and sketches from photos, Buildings, streets, dimensioning
sizes,perspective and intervals using pencils, pen and ink and colored
pencils.

e The human figure: proportion, basic structure and motion. A research on
the figure ... seated, reading, standing, and moving using pencils, pen and ink,
colored pencils.

e Landscape: palm trees, trees, plants, greens, using pencils, pen and ink,
colored pencils, water color.

e Omani Scenes: To represent many aspects of ordinary everyday life in the
area. Mountains, water, gates, etc., using various materials.

Duration: 5 weeks, 8 teaching hours per week
(i.e. a total of 40 hours)

Fees: OR 150



Adobe Photoshop

Objectives:
The participants shall be able to operate the Photoshop program efficiently, with
adequate familiarity with design tools: color, text, filters, graphic effects and
compose full design concepts in a proficient way.

Target Participants:
All persons interested in the creative process of graphic design: high school and
university students, government and private sector trainees, in addition to per-
sons interested in knowing more about and/or enhancing their creative digital
capabilities.

Topics to be covered:
e Introduction to the use of Photoshop software
e Tools
e Color
e The use of layers
e Design layout
 Photography retouching
e Text layout
e Blending effects
e Filters
* Textures

Duration: 8 weeks, 4 teaching hours per week
(i.e. a total of 32 hours)

Fess : OR 120



Photography

Objectives:
This course introduces participants to the fundamentals of photography. Exer-
cises address the visual qualities of photographic imaging like: FOV (field of
view), tone, and lighting. The course will cover the basic technical aspects of
exposure, developing and printing, ending with organizing images in digital
albums and producing photo shows.

Target Participants:
Anyone who is interested in learning more about digital photography, espe-
cially those who want to record the landscape and natural phenomena of the
Salalah area and the nearby desert.

Topics to be covered:
e A general overview on digital photography
e Setting the camera to record ‘best quality’
* Basic composition tips
e Improving photo success rate
e How to avoid common shooting problems
* How to shoot close-ups
e Working ‘magic’ with imaging software
e How to print pictures for knockout results

Duration: 8 weeks, 4 teaching hours per week
(i.e. a total of 32 hours)

Fess : OR 120

Remarks: Good knowledge of computer skills is a prerequisite



Sustainability of the Energy Sector

Objectives:
To examine the current impacts of the energy sector on the environment, and
on the society as a whole, to specify measures being adopted to reduce these
impacts, and to explain the concept of sustainable development and its applica-
tion in the energy sector.

Target Participants:
Qualified personnel, engineers and technicians from the electric power, trans-
port, and industrial sectors, from both public and private sectors.

Topics to be covered:
e Definition of the energy sector
e Energy consumption trends over the past century
e Role of the energy sector in economic development
e Types of fuels used
e Impacts on the environment, air pollution
e Concept of sustainable development World initiatives for a more sustainable
energy sector,

Duration: 4 weeks, 6 hours per week, (i.e. a total of 24 hrs)
Fees: OR 150
Remark: Good command of English is required



Introduction to MATLAB and Simulink

Objectives:
To provide the participants with an introduction to the essentials of MATLAB
and Simulink

Target Participants:
Engineers, technicians and researchers with little or no knowledge of MATLAB
and Simulink.

Topics to be covered:
Introduction, Vectors and Matrices, 2D plots, 3D plots, m files (programming),
Loops and Conditional Statements, Subroutines, Experimental Data
Analysis, polynomials and curve fitting, introduction to Simulink (System
Representation and Solution Using Block Diagrams), and practical ap-
plications using MATLAB/Simulink.

Duration: 8 weeks, 6 teaching hours per week
(i.e. a total of 48 hours)

Fees: OR 160

Remark: Good command of English is required



Video Editing

Objectives:
Participants will be conversant with the process of producing film style programs
using single camera video production techniques and will be able to develop
and apply script, storyboard layout and other production planning documentation
for their own productions. They will also be expected to understand theoretical
aspects of non-linear video and audio editing and apply these principals in
practice.

Target Participants:
Anyone who is interested in learning more about digital video and movie pro-
duction sequence.

Topics to be covered:

e Introduction to digital video

e Data assembly and script writing

e Preparing narration and music

e Building storyboard

e Producing the layout of the film by mixing the storyboard with narration
and music

e Shooting

e Lighting

e Revising the storyboard

e Formats of output

Duration: 8 weeks, 4 teaching hours per week
(i.e. a total of 32 hours)

Fees: OR 120

Remarks: * Good knowledge of computer skills is a prerequisite
e Good command of English language is required.



Java Programming

Objectives:
Building practical skills in software packages creation by experiencing com-
puter-based problem solving methods with implementation under Java pro-
gramming language.

Target Participants:
People coming from different backgrounds, such as business, engineering,
science, industry, etc. with no previous knowledge in programming.

Topics to be covered:
Introduction to Computers
Introduction to Java Programming
Introduction to Classes and Objects
Control Statements: Part 1
Control Statements: Part 2
Arrays
Graphical User Interface (GUI)
Multithreading
Files and Streams
Network programming
Database access using jdbc

Duration: 6 weeks, 10 teaching hours per week
(i.e. a total of 60 hours)

Fees: OR 160

Remark: Good command of English is required



Decoration Course

Objectives:

e This course aims to:
o Address interior design problems and solutions, concepts and elements.
o Provide sufficient knowledge and skills to decorate the house and solve

minor design and visual problems.

e Particular focus will be offered on the issue of color choice, fabric choice,
the systematic development of functional, practical and user friendly design
solutions.

Target Participants:
All persons interested in the arts and creative disciplines : high school and uni-
versity students, government and private sector employees, in addition to any
one who is interested in knowing more about different approaches and styles
of interior design.

Topics to be covered:
e Types of kitchens.
e Types of living spaces.
e Types of dining rooms.
* Bedroom design.
e Children’s bedroom design.
* Age-group spaces.
e Color schemes and fabric choice.

Duration: 8 weeks, 4 teaching hours per week
(i.e. a total of 32 hours)

Fees : OR 140

Remark: Good command of English is required



HVAC (Heating, Ventilating and Air Conditioning)

Objectives:
e To provide participants with an understanding of heat transfer as it applies to
buildings and the various factors that must be considered when calculating
both heating and cooling loads of a building.

e To provide participants with an understanding of the basics of air movement,
the components of air distribution systems, considerations of human comfort
and load and occupancy demand.

Target Participants:
Engineering graduates working in the HVAC industry, Architects, technicians,
construction or building management professionals who want to increase their
knowledge of HVAC systems.

Topics to be covered:
e Heat Transfer and Load Calculation.
* Psychometrics.
e Temperature Design Conditions and Weather Data.
e Thermal Properties of Materials.
e Infiltration and Ventilation.
e Internal Loads.
e Fundamentals of Air Flow.
e Air Distribution System Components.
e Human Comfort.
e Exhaust and Ventilation Systems.
e Air Movers and Fan Technology.
® Duct System Design.

Duration: 8 weeks, 6 teaching hours per week
(i.e. a total of 48 hours)

Fees: OR 150

Remark: Good command of English is required



Special Programs -2009-2010

Prooram Title Duration Training Fees
g (Weeks) (Hrs) (RO)
1 Spanish Language I 5 50 150
5 Arabic for Non-Arabic 5 40 150
speakers
3 Basic Translation Skills 4 40 150
4 Ayl clalial) yaas 1 20 100
A clbalatd
5 palall) bt 3 30 120
6 | duid) coSall Ll Y G 2 30 120

7 Aalal) cilBal) 2 30 150




Spanish Language |

Objectives:
e To teach the most frequently used vocabulary and grammatical structures.
* To offer opportunities for participants to practice Spanish using the four skills
of speaking, listening, reading and writing.

Target Participants:
Any individual in the community interested in learning the Spanish language.

Topics to be covered:
e Vocabulary:
- Greetings and introductions
- Academic life
- Family
- Free time
- Travel and holidays

e Grammar:
- Present tense of regular verbs
- Ser vs. estar
- Reflexive verbs
- Direct object pronouns
- Ir a + infinitive
- Descriptive and possessive adjectives
- Present continuous
- Time expressions

Duration: 5 weeks, 10 teaching hours per week
(i.e., a total of 50 hours)

Fees: OR 150



Arabic for Non- Arabic speakers

Objectives:
This program aims at providing basic information on the Arabic language. The
learner is expected to understand, taste and communicate basic structures of
the Arabic language.

Target Participants:
Any non-native speaker can avail himself of this program. This may include
employees in government and non- government sectors as well as individuals.

Topics to be covered:
e Arabic alphabet.
e Basic Arabic structures
e Introduction to Arabic grammar
 Speaking
* Basic writing.

Duration: 5 weeks, 8 teaching hours per week
(i.e.a total of 40 hours)

Fees: OR 150

Remark: This basic level is going to be followed by two other levels: an
intermediate and advanced.




Basic Translation Skills

Objectives:
Upon completion of the course, trainees will be able to:
¢ Know how to use different types of dictionaries for translation purposes.
e Understand basic differences and similarities between Arabic and English.
e Translate selected texts from different areas of social and business activities.

Target Participants:
Employees in:
Tourism - Business - Education - Army or any one who wants to acquire basic
knowledge & skills in translation.

Topics to be covered:

e Definitions of translation

e Types of translation

e Dictionaries: types and use

e Vocabulary

e Translation of selected texts from:
- Local and international news
- Business
- Legal documents

Duration: 4 weeks, 10 teaching hours per week
(i.e. a total of 40 hours)

Fees: OR 150

Remark: Good command of English & Arabic is required
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Contact

Mr. Eltayeb Elfeel, Director

Continuing Education Center (CEC)

Dhofar University, Salalah, Sultanate of Oman
Phone :( +968) 23225061/2, Ext: 240/345/346
Mobile: (+968) 99282977

Telefax: (+968) 23225614

E-Mail: cec@du.edu.om



Dhofar University

Dhofar University
Continuing Education Center

Application Form daddih jpa

Name a)

Training Program G sthaall il el
Nationality ——— Place of Birth Date of Birth === === —-eeev —t
Day Month Year

Occupation Ligall
Name of Establishment L ot il a3l
Telephone Cilgll
Home Address il ) sie
Telephone GSM. Jual Cailgll
Academic Status S s s

Name of Last School or University Attended

Ladall o Ayl ol

Include the following in your application :

(1) Three photographs.
(2) A photocopy of identity card or passport.

o bl ety f

el a8 (1)
Sl s sl ce 5y (2)

(3) An application fee of O.R 10.( fee not refundable ). (Ja sl o sbain ¥ 138 sy ) ), lae Jlay 10 2585 doeill Gilla oy (3)

(4) A residence permit (for non Omanis)

Cleal) sl a8 sy (4)

I certify that the answers to the foregoing questions were completed by me, and to the best of my knowledge and belief they are
true, complete, and correct, I, authorize investigation of all statements made herein. [ understand that any misrepresentation or
material omission may cause the discontinuance of my program. If accepted, I agree to abide by the rules and regulations of the

University.

Date

Applicant's Signature

FOR D.U USE ONLY

HEAD OF CEC REMARKS/ ACTION

PAYMENT OF APPLICATION FEE

DATE

FOR CASHIER'S USE




