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طلب رسائل رسمية
Official Certificate Request Form
	Student’s Name
	
	ID  Number
	

	College/Department
	
	Major
	


Please place a tick mark in the box corresponding to the requested items 
	(
	Certificate Requested
	Fee

	
	Copy of Non-official Transcripts
	1.000 RO 

	
	Certificate of Registration
	2.000 RO

	
	Copy of Course Schedule
	1.500 RO

	
	Copy of Official Transcripts
	1.500 RO

	
	Time off for Final Exams
	1.500 RO

	
	Request for a Change of Major
	1.500 RO

	
	Transfer to Another University
	1.500 RO

	
	Request to Postpone a Semester
	1.500 RO

	
	Withdrawal from the University
	1.500 RO 

	
	Certificate of Years to Graduation
	2.000 RO

	
	Certi9ficate of Remaining Credit Hours
	2.000 RO

	
	Recommendation Letter (To Whom It May Concern)
	2.000 RO

	
	Readmission to the University
	3.000 RO


	
	Replacement of a lost Certificate of Graduation
  (بدل فاقد أفادة التخرج / الشهادة )
	5.000 RO


	Student’s Signature:                                                                                                    Date:

	Finance Department   Signature:                                                                              Date: 

	Dept. of Admission and Registration  Signature:                                                  Date:
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